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Tool list Library & Information Science


Name of trade (s) for which affiliation sought : LIBRARY & INFORMATION SCIENCE

Total Number of units:




No. of units in  I shift   :









No. of units in II shift   :









No. of units in III shift  :
	S. No

1
	Name of the tools, equipment and machinery as per syllabus

2
	Number required for Instructor and Trainees for one unit as per DGE&T

norms

3
	Total (units affiliated and   sought affiliat-   ion)

4
	Total number actually available for all the units

5
	Indicate shortage if any

6
	Percent-age of availability (Item wise)

7

	A. FURNITURE:

	1. 
	Desks/Class Tables 
	20 Nos.
	
	
	
	

	2. 
	Class chair 
	20 Nos.
	
	
	
	

	3. 
	Teacher’s tables 
	05 Nos.
	
	
	
	

	4. 
	Teacher’s Chairs 
	05 Nos.
	
	
	
	

	5. 
	Black Boards 
	02 Nos.
	
	
	
	

	6. 
	Charging Trays 
	02 Nos.
	
	
	
	

	7. 
	Overdue Charges Box 
	01 No.
	
	
	
	

	8. 
	Steel Almirah 
	04 Nos.
	
	
	
	

	9. 
	Filing Cabinet 
	01 No.
	
	
	
	

	10. 
	Computer Chairs 
	05 Nos.
	
	
	
	

	11. 
	Computer Tables 
	05Nos.
	
	
	
	

	12. 
	Printer Tables 
	02 Nos.
	
	
	
	

	B. TOOLS:_ Latest Edition of :

	1. 
	Dewey Decimal Classification. 
	20 sets
	
	
	
	

	2. 
	Colon Classification. 
	20 sets
	
	
	
	

	3. 
	Sear’s List of Subject Headings. 
	10 sets
	
	
	
	

	4. 
	Library of Congress Subject Heading. 
	01 set
	
	
	
	

	5. 
	Classified catalogue Code. 
	10 sets
	
	
	
	

	6. 
	Anglo American Cataloguing Rules. 
	10 sets
	
	
	
	

	7. 
	Anglo /American filing rules. 
	02 nos.
	
	
	
	

	8. 
	Bibliographies.
	
	
	
	
	

	9. 
	Dictionaries.
	
	
	
	
	

	10. 
	Encyclopedias.
	
	
	
	
	

	11. 
	Directories.
	
	
	
	
	

	12. 
	Year Books.
	
	
	
	
	

	13. 
	Year Books.
	
	
	
	
	

	14. 
	Gazetteers/Maps/Globes.
	
	
	
	
	

	15. 
	Biographical Dictionaries.
	
	
	
	
	

	16. 
	Handbooks.
	
	
	
	
	

	· Comprehensive collection of reference tools of above subject must be procured. There should be adequate number of reference tools in regional languages.


	C. EQUIPMENTS:_ Hardware:

	1. 
	Computer (PC) –with latest version
	5 Nos.
	
	
	
	

	2. 
	Printers –(I Dot matrix Printer and 1 laser Printer)
	2
	
	
	
	

	3. 
	Modem-1
	1
	
	
	
	

	4. 
	Telephone –
	
	
	
	
	

	5. 
	Overhead Projector
	1
	
	
	
	

	6. 
	TV & VCP/VCD 
	2 sets.
	
	
	
	

	D. EQUIPMENTS: Software: Latest Version of:

	1. 
	Word processor (Lotus)
	
	
	
	
	

	2. 
	Spread Sheet
	
	
	
	
	

	3. 
	D Base
	
	
	
	
	

	4. 
	Windows
	
	
	
	
	

	5. 
	Page Maker & multimedia software
	
	
	
	
	

	6. 
	Communication Software for E-mail.
	
	
	
	
	

	7. 
	Software for C D ROM.
	
	
	
	
	

	8. 
	Software for Library Automation.
	
	
	
	
	

	9. 
	Basic Language Compiler.
	
	
	
	
	

	10. 
	Software for Local Area Network (LAN).
	
	
	
	
	

	11. 
	Internet connection
	
	
	
	
	

	12. 
	Word processor (Lotus)
	
	
	
	
	

	13. 
	Spread Sheet
	
	
	
	
	

	14. 
	D Base
	
	
	
	
	

	15. 
	Windows
	
	
	
	
	

	16. 
	Page Maker & multimedia software
	
	
	
	
	

	17. 
	Communication Software for E-mail.
	
	
	
	
	

	18. 
	Software for C D ROM.
	
	
	
	
	

	19. 
	Software for Library Automation.
	
	
	
	
	

	20. 
	Basic Language Compiler.
	
	
	
	
	

	21. 
	Software for Local Area Network (LAN).
	
	
	
	
	

	22. 
	Internet connection
	
	
	
	
	

	E. STATIONERY:--

	
	Catalogue Cards, Accession Register, Book Selection Slips. Order Forms, Data Label, Borrower tickets, book Card, Book Pocket, Guide Cards, Floppies, Ribbons, Ink for Laser Printer, Computer Stationery, Transparencies, OHP Pans. Stock Verification Register, Chalks, Duster etc.
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